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1o 06padoTKe NepCcoOHANbHbBIX JAHHBIX
MBOY «COII Ne2 a.Ilceik um. C.X.I'onoBa»

I. O6umue nonoxeHus

1.1. Hacrosmee Ilonoxenue mo o6paboTke nmepcoHalIbHBIX JaHHBIX (manee - IlomoxxeHue)
MBOY «COII Ne2 allespxk uM. C.X.I'oHoBa» (manee Opranusanus) pa3paboTaHO B
coorBeTcTBUH ¢ TpynoBeiM koaekcoMm Poccuiickoit @enepauuu, Koncerurynueit Poccuiickoit
@enepannn, 'paxxnanckum konexcom Poccuiickoit @enepanuu, enepanbHsiM 3akoHOM «O0
uHpopManuy, HHOOPMAIMOHHBIX TEXHOJNOTHAX M O 3aumute MHpopMauumn», DenepaabHBIM
3aKOHOM «O mNepCcOHANbHBIX JaHHBIX», [lpaBWiIaMu BHYTPEHHEr0 TPYIOBOIO pacropsika
Opranuzanum.

1.2. Iens paspaGorku [Tonoxenus - onpezaenenue nopsaaka o00paboTKH MepcOHaIBHBIX JaHHBIX
paboTHukoB OpraHu3aiui ¥ UHBIX CYOBEKTOB NEPCOHANBHBIX JAaHHBIX, IEPCOHAIBHBIE JaHHBIE
KOTOPBIX MojuIexat o0paboTke, Ha OCHOBaHMM MOJHOMOYMIA onepaTtopa; obecneyeHue 3aluThl
npas ¥ cBOOOJ 4eIOBEKa M rpa’kAaHuHa, B T.4. paboTHuka OpraHusauuu, npu obpaboTke ero
NEPCOHATBHEIX JaHHBIX, B TOM YHCI/IE 3aIIUTHI IPaB Ha HEMPHUKOCHOBEHHOCTh YAaCTHOM XKHU3HH,
JUYHYIO ¥ CeMEeHHYIO TalfHy, a TakkKe YCTAHOBJICHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII,
MMEIOIIMX JOCTYIl K TII€PCOHAJIBHBIM JaHHBIM, 3a HEBBINIOJHEHUE TpeOoBaHUN HOpM,
peryaupyoomux o6paboTKy U 3aIUTy IepCOHAIBHBIX JaHHBIX.

1.3. Ilopsaok BBoAa B AeiicTBUE U u3MeHeHus [TonokeHus.

1.3.1. Hacrosmee IlonoxeHne BCTyIaeT B CHIy ¢ MOMEHTa €ro YTBEPXKICHHS AUPEKTOPOM
Opranusauuu u JeicTByeT 6ecCpovHoO, 10 3aMEHBI ero HOBBIM ITooxeHueM.

1.3.2. Bece usmenenus B [TonoxeHne BHOCSTCS IIPUKA3OM.

1.4. Bece paGotauku Opranuszanuu J0/KHEI ObITh 03HaKOMJIEHB! ¢ HacTosmuM [Tonoxennem noa
POCIIHCE.

1.5. PexuM KOHQUACHLMAJIBHOCTH I[E€PCOHANBHBIX [JaHHBIX CHHMAeTCs B ClydasX HX
00€3/1MYMBaHUA U 110 HCTEYEHHU 75 JIET CpOKa UX XpaHEHHs, WIH MPOUIEBAETCS Ha OCHOBAHUU
3aKJII0YEHHS SKCIIEPTHOM KoMuccuu OpraHu3aluy, €CIi HHOE He ONPE/IENIEHO 3aKOHOM.

II. OcHOBHBIE MOHSITHS H COCTAB NMEPCOHANBbHBIX JAHHBIX pAGOTHHKOB

2.1. Jna ueneit Hacrosmero ITonoyeHUs HCMOMB3YIOTCS CIIEAYIONIHE OCHOBHBIE TOHATHUS:

- IEPCOHAJIbHBIE IaHHbIe paboTHHKA - M00as HHGOpMaIHs, OTHOCSILIAACS K ONPEAEICHHOMY MK
onpeaenseMoMy Ha OCHOBaHMM Takoi HHGOpMaLuy pabOTHHUKY, B TOM YKCIIE €ro (paMuius, ums,
OTYECTBO, I'OJI, MECAL], JaTa ¥ MECTO POXKICHHUSA, aJJpec, CEMEIHOE, COLMAIBHOE, UMYIIECTBEHHOE
NojnoxkeHue, oOpa3oBaHue, mnpodeccus, AOXOAB, JApyras HHpopMalms, HeoOxoauMas
paboToAaTeIo B CBA3H C TPYAOBBIMU OTHOLICHUSMH;

- 00paboTKa NEepCOHATBHBIX HAHHBIX - cOOp, CHCTeMaTH3alys, HaKOIUIEHHE, XpaHEHHUE,
yrouHeHue (OOHOBIEHHME, HM3MEHEHHE), WCIIOJIb30BAHME, PpaclpocTpaHeHHe (B TOM YHCIE



nepenada), 00e3MMINBaHue, OJIOKUPOBAHUE, YHHUTOKEHHE IEPCOHATBHBIX TaHHBIX PAOOTHUKOB

Opranuzanuu;

-  KOH(QUIEHIMAIbHOCTh TEPCOHAIBHBIX JAHHBIX - 00s3aTeNbHOE JJs  COOJIIOACHHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMUBILIErO0 JOCTYH K MEPCOHAIbHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHWE HE JAOIMYCKATh MUX pacHpoCTpaHeHHUs Oe3 corjacus paOOTHUKA WIH
MHOT'0 3aKOHHOT'O OCHOBAHUS;

- pacmpocTpaHEHHE TMEePCOHAIBHBIX JMJAHHBIX - JCHCTBUS, HANpaBlieHHbE Ha Mepeaauvy
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OMPEIENICHHOMY Kpyry Jnull (mepeaada NMepCOHAIbHBIX
JAHHBIX ) UJIK HAa 03HAKOMIICHHE C IIEPCOHAILHBIMU JAHHBIMU HEOTPAHUYEHHOTO KPyTa JIUI], B TOM
yuciie O0OHApOJOBaHME TEPCOHANBHBIX JAaHHBIX pPAOOTHUKOB B CPEICTBAX MacCOBOM
uHpopMalMK, pa3MelleHne B HHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETAX  WJIU
MPEAOCTABICHHUE TOCTYIA K MEPCOHATBHBIM JaHHBIM pAa0OTHUKOB KaKMM-JIHMOO UHBIM CIIOCOOOM;

- UCTI0JIb30BAHUE MEPCOHATBHBIX TaHHBIX - JEHCTBUS (OMEepalun) ¢ MEPCOHATBHBIMU JTAHHBIMU,
COBeplIaeMble JOJDKHOCTHBIM JHIIOM OpraHu3anuu B LEISX MPUHATHAS pEHICHUH WIn
COBEPIICHUS] HMHBIX JACHCTBUM, MOPOXKIAIOIMMUX IOPUIUYECKUE TMOCIAEACTBUS B OTHOIICHUU
PabOTHHUKOB JINOO UHBIM 00PA30M 3aTPAaruBalOIIMX UX MpaBa U CBOOOABI WIIM IIpaBa U CBOOO/IbI
JPYTUX JINLL;

- OJIOKMpOBaHUE TIEPCOHATBHBIX JIAaHHBIX - BPEMEHHOE IMpeKpalieHue coopa, CucTeMaTu3aly,
HAKOIUICHHUSI, UCIIOJIb30BAaHUSI, PACTIPOCTPAHEHHUS TEPCOHANBHBIX JAaHHBIX PaOOTHUKOB, B TOM
quClie UX Nepeaayn;

- YHUYTOXXEHUE TEPCOHAJBHBIX NTAHHBIX - JEHCTBUS, B pe3yjibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH COJICPIKAHUE TIEPCOHATIBHBIX JaHHBIX B UHPOPMAIIMOHHON CUCTEME MEPCOHATBHBIX
JTAHHBIX PAa0OTHUKOB WIJIM B PE3YJIbTaT€ KOTOPBIX YHHUUTOXKAIOTCS MaTepHAIbHBIE HOCUTEIH
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB;

- o0e3NMMYMBaHUE TEPCOHATBHBIX JAHHBIX - JCUCTBHS, B pE3yibTaTe KOTOPBIX HEBO3MOKHO
OTPENICTUTh MPUHAJIC)KHOCTh MEPCOHATBLHBIX IAHHBIX KOHKPETHOMY PaOOTHUKY;

- 00I11EeTOCTYITHBIE TIEPCOHANbHBIE JJAHHBIE - IEPCOHANIbHBIE TaHHBIE, TOCTYIN HEOIPAaHUYEHHOTO
Kpyra JUI] K KOTOPBIM MPEAOCTaBIIEH C COTiacusi pabOTHUKA UM HA KOTOPHIE B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMHU HE pacrpocTpaHseTcs TpeboBaHue cOOJTI0ICHUS
KOH(pUACHITNATBHOCTH.

2.2. B cocraB mepcoHadbHBIX JaHHBIX paOoTHUKOB OpraHu3alid BXOJAT JOKYMEHTHI,
coJiepkaie UH(POPMAIUIO O MACTIOPTHBIX JAaHHBIX, 00pAa30BaHWU, OTHOIIEHWHU K BOWHCKOM

00513aHHOCTH, CEMEMHOM MOJIO)KEHUHM, MECTE >KUTEJIbCTBA, COCTOSIHUM 3J0POBbS, a TaKXKe O
MPEABIIYIINX MECTaX UX PAOOTHI.

2.3. Komruieke JOKYMEHTOB, COMTPOBOXKIAIOIIHNI Mpoiiecc 0pOpMICHHUS TPYIOBBIX OTHOIICHHIA
pabotHrka B OpraHu3aiuu Mpu €ro mpuemMe, NepeBojie U yBOJbHEHHH.

2.3.1. Wudopmanus, npencraBisieMas paOOTHUKOM TMpU TMOCTYIUIEHMM Ha paldoTy B
Opranuzanuio, 10HKHA UMETh TOKYMEHTalIbHYI0 hopMmy. [Ipu 3akiitoueHnn Tpyn0Boro 10roBopa
B COOTBETCTBUHM cO cT. 65 TpynoBoro kojekca Poccuiickoit @enepainu JIMio, MOCTYNAOLIEE Ha
paboTy, mpeabsaBiseT paboToaTENIO:

- MacTOPT WJIM UHOM IOKYMEHT, YIO0CTOBEPSIFOITUN JTUYHOCTD;

- TPYAAOBYIO KHUXKKY, 32 HCKJIIFOUEHHEM CIIy4aeB, KOTIa TPYI0OBOM JOrOBOP 3aKJII0UAETCS BIIEPBBIE
WM paOOTHUK MOCTYMAeT Ha paboTy Ha YCIOBUAX COBMECTHTENLCTBA, TMO0 TPYAOBAsk KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ yTPATOM WU MO APYTUM NPUUNHAM;

- CTPaxoBOE CBU/IETEIBCTBO I'OCYJaPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHNUS;

- JOKYMEHTbI BOMHCKOT'O Y4eTa - JIsl BOEHHOOOS3aHHbIX U JIUL], MOJIEKAIUX BOUHCKOMY YUETY;
- JIOKyMEHT 00 oOpa3oBaHUM, O KBaNU(UKAIMU WIM HAJIMYMU CIEUUATIBHBIX 3HAHUHN - MpH
MOCTYIUICHUH Ha paboTy, TPeOYIOIIYIO CTIeUaNbHbIX 3HAHUHN WU CTIELUATbHOM MOATOTOBKY;

- cBuzeTenbCeTBO 0 npucBoennn MHH (pu ero Hanuuuu y paGoTHUKA).



2.3.2. Ilpu odopmnennn paborHuka B OpraHu3aiyio JIeJIONPOU3BOAUTENIEM 3aIOTHSICTCS
yauunupoBannas ¢opma T-2 «Jlmunas kapTouka paOOTHUKa», B KOTOPOU OTpPakKaroTCs
CJIeIyIONIe aHKETHbIEe U Ouorpaduueckue qaHHble pabOTHUKA:

- obmue cBenenus (P.JM.O. paboTHuKa, aTa POXKACHHS, MECTO POXKACHHS, TPaKIAHCTBO,
oOpa3oBanue, npodeccusi, cTax padOThl, COCTOSIHUE B Opake, MacIloOpPTHHIC TaHHbBIE);

- CBEJICHUSI O BOUHCKOM YYETE;

- TaHHBIE O TprUeMe Ha paboTy;

B nanpHelieM B JIMYHYIO KaPTOYKY BHOCSATCS:

- CBEJICHUs O MepeBoax Ha JAPYyryro padoTy;

- cBeJleHus1 00 aTTeCTalllH;

- CBEJICHUS O MOBBIIICHUH KBATHU(PUKALIUH;

- CBEJICHUS O MPO(PECCUOHAIBHOMN NEPENOATrOTOBKE;

- CBEICHUS O Harpajax (MOOIIPEHHSX ), TIOYETHBIX 3BAHUSAX;

- CBeJleHUs1 00 OTIyCKax;

- CBEJICHUS O COLMANIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B Opraauzauuu co3Jal0TCsl U XPaHATCS CIEAYIOLIUE TPYIIbl JOKYMEHTOB, COIepIKallue
JaHHBIE 0 pAaOOTHUKAX B €AMHUYHOM WJIA CBOJAHOM BHJIE:

2.3.3.1. JlokyMeHTBI, COJEpKalllie TMEPCOHAIbHbIC JlaHHbIE PAaOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIPOBOKIAIOLIUE Mpoliecc 0(hOPMIIEHUS TPYAOBBIX OTHOIIEHUN IPU MPUEME Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MAaTEpHUalOB MO aHKETHPOBAHUIO, TECTHPOBAHUIO,
MIPOBEJICHUIO cOOeceI0BaHUi ¢ KaHIUAATOM Ha JOJKHOCTD; MOAJIMHHUKKI U KOTIMH MPUKA30B MO
JUYHOMY COCTaBY; JIMYHBbIE Jella W TPYAOBbIE€ KHW)XKM pAaOOTHUKOB; Jelia, COAeprKallue
OCHOBaHHUSl K MpUKa3y IO JIMYHOMY COCTaBy; JeJia, COJAEprKalllue MaTepuajbl aTTecTaluu
pabOTHUKOB; CIIYKEOHBIX pacclieJOBaHUH; CIPaBOYHO-WH(OPMAIIMOHHBIN OaHK JaHHBIX I10
nepcoHany (KapTOTEKH, XXypHaibl); MOJUIMHHUKMA M KOMHWHU OTYETHBIX, AHAJIUTUYECKUX H
CIPAaBOYHBIX MATEpUAJIOB, KONUU OTYETOB, HAMNPABISEMbIX B TOCYAAPCTBEHHBIE OpPraHbI
CTaTUCTUKM, HAJOTOBbIE WMHCHEKINM, BBIIIECTOSIIME OpraHbl YIPaBICHHS U ApPYyrue
YUpEKIACHHUS).

2.3.3.2. JlokyMeHTauus MO OpraHu3aluu padoThl (JIOJKHOCTHBIE MHCTPYKUMU pPaOOTHHUKOB,
IIPUKa3bl, paCIOPsKEHNUs, yKa3aHus pykoBocTBa Opranusamum.

I11. Coop, 00padoTka u 3a11MTA MEPCOHAIBHBIX TAHHBIX
3.1. [Topsaok mosrydyeHus IePCOHAIBHBIX TAHHBIX.
3.1.1. Bce nepconanbHbie qaHHbIe paboTHUKAa OpraHu3alyy caeayeT Mojy4aTh y HEeT0 camoro.
Ecnu nepcoHanbHble 1aHHbIE paOOTHHKA BO3MOKHO MOJYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh yBEAOMJIEH OO0 3TOM 3apaHee W OT HEro JOKHO OBbITh MOJY4YEHO
MUCbMEHHOe coryacue. JIOMKHOCTHOE NHUI0 paboTomarelniss JOJKHO COOOIIUTh PabOTHHUKY
Opranuzanuu o esix, NpeaArnoiaraeMbIX HCTOUHUKAX M CIOCO0ax IMOJIy4eHUS! MEPCOHATBHBIX
JaHHBIX, a TaKKe O XapakTepe TMOJUIeKAUMX TOJYUYEHUI0O NEPCOHAIbHBIX JAHHBIX H
MOCJIEJICTBUSX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COIIacHe Ha UX MOITy4YeHHE.
3.1.2. Paboronmatens He HMMEET MpaBa MOJydyaTh W 00pabaThiBaTh MEPCOHAIBHBIC JaHHBIC
pabotHuka OpraHu3aldd O €ro pacoBOW, HAlMOHAJIBHON MPUHAMJICHKHOCTH, MOJIUTUYECKUX
B3TJIs[IaX, PENUTMO3HBIX MU (punocodckux yOeKIeHUSX, COCTOSHHUU 3I0POBbS, MHTUMHOM
KHU3HU. B ciaydasx, HEmOCpPEeICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOILEHUH, B
cooTBeTcTBUU CO CT. 24 Koncturynuu Poccuniickoii @enepanuu paboTogaTelNb BIPaBE M0JIy4aTh
1 00pabaThIBaTh JAHHBIE O YACTHOM KU3HU PAaOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHUs.
O0paboTka yka3aHHBIX MEPCOHAIBHBIX JTAHHBIX PAaOOTHUKOB paboToAaTeIeM BO3MOXKHA TOJIBKO
C UX cornacus 1u60 6e3 UX corjacus B CACAYIOMINX CIydasx:
- IEPCOHAJIbHBIEC JAHHBIE SIBJISIFOTCS OOIIEI0CTYHBIMHU;
- TIEPCOHAJIPHBIC JaHHBIE OTHOCATCS K COCTOSHHUIO 3JI0POBBS paOOTHHMKA UM HUX 00paboTka
HEOO0XOAMMa TS 3aIIUTHI €T0 JKU3HHU, 3I0POBBS WIM UHBIX KU3HEHHO BaKHBIX HHTEPECOB JINOO



KU3HU, 3I0POBbS WM HHBIX )KU3HEHHO BKHBIX HHTEPECOB JIPYTUX JIHII U TIOJTYYECHUE COTIACHS
paboTHHKA HEBO3MOKHO;

- o TpeOOBaHUIO MOJHOMOYHBIX TOCYIApPCTBEHHBIX OPraHOB B CiIydYasiX, MPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PabGoronatens BnpaBe 00padaThiBaTh MEPCOHANBHBIC JJAHHBIE PAOOTHUKOB TOJBKO C UX
MUCBMEHHOTO COTJIACHS.

3.1.4. [luceMeHHOe coriacue pabOTHHKA HAa 00pabOTKY CBOUX MEPCOHATBHBIX JAHHBIX JOJAKHO
BKJIIOYATh B ceOsl:

- (amMunuIo, UM, OTYECTBO, aJpec CYObEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTAa, yIOCTOBEPSAIOIIETO €ro JUYHOCTh, CBEACHHS O JaTe BhIJAYH YKa3aHHOTO TOKyMEHTa
Y BBIJIaBILIEM €TI0 OpraHe;

- HauMeHoBaHue ((daMUIIMIO, UMs, OTYECTBO) M aJpec Oleparopa, MOJTY4aloIllero corjiacue
CyOBEKTa IEPCOHANBHBIX IAHHBIX;

- 11eJ1b 00pabOTKU MEPCOHATIBHBIX JAHHBIX;

- IepevYeHb IEPCOHAIBHBIX JAHHBIX, Ha OOpabOTKYy KOTOPBIX MJaeTcs corjiacue cyObeKTa
MEPCOHATBHBIX TAaHHBIX;

- IepevYeHb JCUCTBHM C MePCOHAIILHBIMU JaHHBIMU, HA COBEPILIEHNE KOTOPHIX JIAETCS COTIIacHe,
o0111ee onMucaHue UCTOIb3YEMbIX OTIEPATOPOM CIIOCOOOB 00PaOOTKHU MEPCOHANBHBIX TAHHBIX;

- CPOK, B T€UEHHE KOTOPOTrO IEUCTBYET COIIACHE, a TAKXKE MOPSAOK €r0 OT3bIBA.

@dopma 3agBIEHHA O COrJacMM pa0OTHHKA Ha OOpabOTKY MNEPCOHANbHBIX JIaHHBIX CM. B
npuioxxkeHnu 1 x HacTosimeMy [lonosxkeHuto.

3.1.5. Cornacue paboTHHKA HE TPeOYeTCs B CICAYIOMIUX CIydasx:

1) oOpaboTKa nmepcoHaIbHBIX JAaHHBIX OCYIIECTBISACTCS HA OCHOBaHUM TpynoBoro kogekca PO
WK WHOro (eeparbHOTO 3aKOHA, YCTAHABIWBAIOIIETO €€ IIeNib, YCJIOBHSI TOJYYECHUS
MEPCOHATBHBIX JAHHBIX M KPYr CYOBEKTOB, IEPCOHAIbHBIE JaHHBIE KOTOPBIX MOJIekKAT
00paboTKe, a TaK)Ke OMPEACIIAIONIETO MOJTHOMOYHUS pab0TOaATENS;

2) 00paboTKa NEepCOHANbHBIX JAHHBIX OCYIIECTBIAETCA B IEJISIX HCIIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) oOpaboTka TEPCOHANBHBIX JaHHBIX OCYIIECTBISETCA ISl CTATUCTUYECKUX WM HHBIX
Hay4HBIX I[eJIei IPU YCIOBUU 00513aTEIbHOT0 00E3TMYMBAHUS TIEPCOHANIBHBIX TAHHBIX;

4) 06paboTKa MEPCOHATBHBIX JAHHBIX HEOOXOAMMA JUIS 3aIlUTHI JKU3HHU, 3/I0POBBS WIIM WHBIX
’KU3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHKA, €CJIM MOTYyYSHHE €r0 COIIacusi HEBO3MOXKHO.

3.2. [lopsimok 0O6paboOTKH, Nepeaaun U XpaHEeHUs! IEPCOHANbHbBIX TAHHBIX.

3.2.1. PabotHuk Opranuzauuu npenoctanisieT B OpraHu3ainio J0CTOBEPHbIE CBEICHHS O cele.
HenonpousBoautens OpraHu3zallud NPOBEPSIET AOCTOBEPHOCTh CBEJIEHUM, CBEpss JaHHBIE,
Mpe1oCTaBIeHHbIE pA0OTHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA TIOKYMEHTaMHU.

3.2.2. B cootBetrcTBUH cO cT. 86, r11. 14 TK P® B niensix odecneueHus mpaB U CBOOO YeIOBEKa
U rpaxaannHa nqupekrop Opranmszanuu (PaGoromarens) v ero mpeacTaBUTENH Mpu 00pabdoTKe
MIEPCOHAIBHBIX JIAHHBIX PAOOTHUKA OJKHBI COOJIIOIaTh CIeNYIONINe O0IIHe TpeOOBaHUS:

3.2.2.1. O6paboTKa MepcoHaTbHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIIOUUTEIBHO B LEIAX
oOecrieyeHHs] COOJIIOICHUSI 3aKOHOB M HWHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJIEHCTBHUS
paboTHUKAM B TPYJIO0YCTPOUCTBE, OOYUYEHUU U MPOJBIKEHUH TI0 CITYKOe, oOecredeHus TMIHON

0€30MacHOCTH pPa0OTHHUKOB, KOHTPOJIS KOJMYECTBA W KayecTBa BBIMOJHSIEMOW pabOThl U
o0ecrnevyeHus! COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpeneneHnn odbeMa U coiepx aHus, 00pabaThIBa€MbIX MEPCOHATBHBIX JaHHBIX
PaGoronarens nomkeH pykoBoactBoBatbest Koncrurynueii Poccniickoit @enepanuu, TpynoBeiM
kozekcoM Poccuiickoii denepaniny 1 UHBIMH (eiepaibHbIMUA 3aKOHAMH.

3.2.2.3. Ilpu npuHSATUM pEILIEHUM, 3aTparuBarolIMX HMHTEpechl paboTHuka, PaboTonmatens He
MMEET TMpaBa OCHOBBIBATECS HA TEPCOHAIBHBIX JaHHBIX pPa0OTHHUKA, MOJYYCHHBIX
UCKIIIOYUTENBHO B pe3yjbTaTe HX AaBTOMATU3UPOBAHHON OO0paOOTKM WIM 3IEKTPOHHOTO
MOJIyYEHUS.



3.2.2.4. 3anuTa nepcoHaIbHbIX JaHHBIX pa0OTHUKA OT HEIPABOMEPHOTO UX UCIIOIb30BAHUS WU
yTpathl oOecnieunBaeTcs PaboromareneM 3a CUET €ro CpeICTB B TOPSIKE, YCTAHOBJICHHOM
(dheneparbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM W WX MPEICTABUTENIN JOJDKHBI OBITh O3HAKOMJICHBI IOJ PACIHCKY C
nokymeHtamMu OpraHu3aiiuy, yCTaHABIUBAIOIINMU MOPSIOK 00pabOTKH NEPCOHATBHBIX JAHHBIX
PabOTHHKOB, a TaKXKe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex cinydasx oTKa3 paOOTHHMKA OT CBOMX IIpaB Ha COXPAHCHHE W 3aIUTY TalHBI
HEOEeWCTBUTEJIEH.

IV. Ilepenaya u xpaHeHHe NEePCOHAIBHBIX TaHHbBIX
4.1. Tlpu mepenade MepcOHANBHBIX NaHHBIX paboTHuKa PabGoTomaTenb IoKeH coOi0naTh
CJIeIyIoIIe TPEOOBAHMSL:
4.1.1. He cooOmarh nepcoHalIbHbIE JAaHHbIE PAOOTHHKA TPEThEW CTOpPOHE O€3 MUCHMEHHOIO
cornmacusi pabOTHMKA, 3a WCKIIOYEHHEM CllydyaeB, KOTJa »dTO HEoOXOJuMO B IIeJsIX
MpeyNpEKIECHUS YIPO3bl )KU3HU U 3[J0POBBI0 paOOTHHKA, & TAKXKE B CIIydasiX, yCTAHOBICHHBIX
(dhenepaibHBIM 3aKOHOM.
4.1.2. He cooOmarh mnepcoHajbHbIE JaHHbIE PA0OTHHKA B KOMMEPUECKHX IENsAX 0e3 ero
MUCEMEHHOTO COTJIACHS.
4.1.3. TlpenynpeauTs JIHI, MOJYYUBIINX MEPCOHATBHBIC aHHBbIE PAOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh UCIIOJI30BaHbI JIUIIb B LENSX, 151 KOTOPBIX OHM COOOIIEHBI, U TPeOOBAThH
OT JTHUX JUI[ TMOATBEPXKIEHUS TOTO, YTO ATO NpaBWIO cobOmtoneHo. Jluia, moiyduBIIve
NepcoHaJbHblE  JaHHbIE  pabOTHHMKa, 00s3aHbl  COOJIOJATh  PEXKUM  CEKPETHOCTH
(xornpuaenunansHocth). lannoe [lonoxenune He pacrpocTpaHseTcss Ha 0OMEH NEPCOHATbHBIMU
JTaHHBIMUA PAOOTHUKOB B MOPSAJIKE, YCTAHOBIEHHOM (peiepaibHBIMU 3aKOHAMH.
4.1.4. OcymiecTBIsATh Nepeaayvy MNepcoHANbHBIX JaHHBIX PaOOTHUKOB B npenenax OpraHu3auu
B COOTBETCTBUHU ¢ HacTosuM [lonoxenuem.
4.1.5. PaspemaTp AOCTYIl K TMEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO CIIEIIHATBHO
YIOJIHOMOYEHHBIM JIUIIAM, TIPYU 3TOM yKa3aHHBIE JIUIA JOJKHBI UMETh MPaBO MOJIYYaTh TOJIBKO
T€ NMEepCOHAJbHbIE JaHHbIE Pa0OTHHKA, KOTOPbIE HEOOXOIMMBI /Jis BBINIOJHEHUS KOHKPETHOM
byHKIUY.
4.1.6. He 3anpammuBaTh HHPOPMAILIUIO O COCTOSTHHH 3/I0POBbS paOOTHHKA, 32 HCKIIOUEHUEM TeX
CBE/ICHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU BBIMOJTHEHUS PaOOTHUKOM TPYAOBOM
byHKIUY.
4.1.7. IlepenaBath nepcoHalbHbIE JaHHbIE PAOOTHUKA MTPEICTABUTENSAM PAOOTHUKOB B MOPSJIKE,
yCTaHOBJIEHHOM TpynoBeiM KojuekcoM Poccuiickon @Penepaunu, W OrpaHAYMBaTh 3Ty
MH(OPMALIMIO TOJIBKO TEMU NEPCOHATBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOAUMBI IS
BBINIOJIHEHUS YKa3aHHBIMU NPEICTAaBUTENSIMU UX (YHKIUH.
4.2. XpaHeHHE U UCTI0JIb30BaHUE MIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB!
4.2.1. IlepcoHanbHbIe TaHHBIE PAOOTHUKOB 00pA0ATHIBAIOTCS U XPAHSITCS JIETOTNPOU3BOAUTEIIEM
Opranuzanuu.
4.2.2. TlepcoHanbHble AaHHbIE PAaOOTHUKOB MOTYT OBITh MOJYYEHBI, TPOXOIUTH JATbHEHIIYIO
00paboTKy M TMepeaBaThCsl HA XpaHEHHE KaK Ha OyMaKHBIX HOCHUTENSIX, TaK U B AJICKTPOHHOM
BHJIE - JIOKAJIbHON KOMIIBIOTEPHOM CETU U KOMITbIOTepHOU nporpamme «1C: 3apriarta u Kaapbh».
4.3. Tlpu nony4yeHnr NEePCOHANBHBIX JAHHBIX HE OT paOOTHHUKA (32 UCKITIOUYEHUEM CIIy4aeB, €CIH
NEpCOHANBbHBIE JIaHHBIE OBUIM MPEJOCTaBICHBI pabOTOAATEN0 Ha OCHOBAaHUM (peaepaabHOTOo
3aKOHA WJIM €CITU MTePCOHANIbHBIE TaHHBIE SIBIIIOTCS O0IEA0CTYIHBIMH) paboTOJaTeNh 10 HaYana
00pabOTKM TaKMX MEpPCOHAIBHBIX JAaHHBIX O053aH MPEAOCTaBUTh PAOOTHUKY CIEAYIOIIYIO
MH(pOPMALIHIO:
- HauMeHoBaHue ((paMuiusi, UMs1, OTYECTBO) U aJIpeC ONepaTopa Uik €ro MpeICTaBUTENs;
- 1eJb 00pabOTKU MEPCOHATIBHBIX JAHHBIX U €€ TPABOBOE OCHOBAHMUE;
- IpeArnoaraeMble Mojab30BaTENH EPCOHATBHBIX JaHHBIX;
- yCTaHOBJIEHHBIE HacTOAUM DenepabHBIM 3aKOHOM I1paBa CyObEKTa IEPCOHANIBHBIX JaHHBIX.



V. JocTyn K nepcoHATbLHBbIM IAHHBIM PA0OTHUKOB
5.1. IIpaBo mocTymna K nepcoHaIbHBIM JIaHHBIM pa0OTHUKOB UMEIOT:
- nupektop Opranuszanuy;
- 3aMecTuTenu agupekropa Opranuzanuu
- IEJIONPOU3BOIUTEIID;
- COTPYAHUKHU OyXTalTEePHH.

5.2. PaGotauk Opranusanuu UMeeT IpaBo:

5.2.1. IlonyyaTh JOCTYIl K CBOMM IEPCOHAJIBHBIM JAHHBIM U O3HAKOMJICHWE C HUMU, BKIIFOYAs
paBo Ha OE3BO3ME3/IHOE IOJyYyeHUE KOMMHM JI000H 3amucu, coAepialled MepCcOHaJIbHBIE
JaHHbIE PAOOTHHKA.

5.2.2. TpeboBats oT PaboTonmarenst yTOYHEHUS, WCKIIOUEHUS WM HCIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTAPEBLIMX, HEIOCTOBEPHBIX, HE3AKOHHO IMIOJYYEHHBIX WIM HE SBISIOLIUX
HeoOxouMbIMU 17151 PaGoToaarens nepcoHaabHbIX JAHHBIX.

5.2.3. [lonyuyats ot PaGoTomaremns

- CBEJICHMS O JINIaX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JAHHBIM WJIH KOTOPBIM MOXET
OBITh IPEIOCTABJIEH TaKOW JOCTYII;

- IepeueHb 00pabaThIBAEMbIX MEPCOHAIBHBIX TAHHBIX U UICTOYHHUK UX MMOTYUYECHHUS;

- CpOKH 00pabOTKM MEPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHUS,

- CBEJIEHUS O TOM, KaKHe IOpUIMYECKUE TMOCIEACTBUS Uil CYObEKTa MEPCOHAIbHBIX JTaHHBIX
MOKET TOBJIEYb 3a COO0M 00pabOTKa €ro MepCOHATBHBIX IaHHbBIX.

5.2.3. TpeboBarp u3BemieHus PaboTomareneM BceX JIHUIl, KOTOPBIM paHee ObUTH COOOIIEHBI
HEBEpHbIC WJIM HEMOJHbIE TePCOHANbHBIE JlaHHbIE, 000 BCEX IMPOU3BEJCHHBIX B HUX
UCKJTIOUEHUSIX, UCTIPABICHUSAX WU JIONOJIHEHUSX.

O06>xanoBaTh B YIOJIHOMOYEHHBII OpraH Mo 3aluTe MpaB CYyOBEKTOB MEPCOHAIBHBIX JAaHHBIX
Wi B cyAeOHOM MOpsiAKe HempaBOMEpHbIC AeHCTBUS wiu Oe3zneiicTBusi Paboromarens mpu
00paboTKe U 3alIUTe ero NepCcOHANbHBIX JaHHBIX.

5.3. KonupoBaTb M Jenarh BBINMCKU [EPCOHAJIBHBIX JIaHHBIX pPa0OTHHKA pa3peliaercs
UCKJIIOUYUTENBHO B CIY>KEOHBIX LENSIX C MMCbMEHHOTO pa3pelieHns HauajJlbHUKa OTAeNa KaJIpoB.
5.4. Tlepenaua uHpopMaIuu TPEThE CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBeTCTBEHHOCTD 3a HAPYLICHUE HOPM, PETYIUPYIOLINX 00pabOTKY U 3aIIUTY EPCOHATBHBIX
JTAHHBIX

6.1. PaGotHukn OpraHuzanuu, BUHOBHbBIE B HAPYIIEHWU HOPM, PETYIMPYIOUIMX IOJY4YEHHE,
00pabOTKy ¥ 3allUTy TMEPCOHANBHBIX JIaHHBIX pa0OTHHKA, HECYT JUCHUIUITMHAPHYIO
aJIMMHHMCTPATUBHYIO, IPa’kIaHCKO-TIPABOBYIO UJIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU
¢ ¢enepanbHBIMHU 3aKOHAMH.

6.2. lupextop Opranuszanuu 3a HapylIeHUE HOPM, PETyIHUPYIOIIMX MOJIy4eHHe, 00padoTKy U
3alIUTYy TEPCOHANBHBIX JAHHBIX pPa0OTHUKA, HECET AaJMUHHUCTPATHBHYIO OTBETCTBEHHOCTH
cornmacHo ct. 5.27 u 5.39 Koxmekca 00 agIMUHUCTPAaTUBHBIX MpaBOHapyllIeHUAX Poccuiickoi
@denepanuy, a TakkKe BO3MENIAaeT pabdOTHHUKY ylIepO, NPUYMHEHHBIH HEMpPaBOMEPHBIM
MCTIOJIb30BaHUEM MH(POPMAIINH, COJIEprKaIIel IEpCOHAbHBIE JaHHbIE paOOTHHKA.



[Tpunoxenue 1
dopMa 3asiBJICHUSA
0 corjiacum padoTHHKA
Ha 00padOTKY NepCOHATBbHBIX JAHHBIX

Hupexropy MBOY
«COII Neo2 a.Ilcepk nm. C.X.I'oHOBa»
M.X.KnuueBy

COI'JTACHUE
paboTHHKa Ha 00pabOTKY NEPCOHATBHBIX TAHHBIX
A,

(¢.1.0. paboTHMKA)

3aperUCTPUPOBAHHEI (as1) TIO azxpecy:

[acropT cepust Ne , BBIJIaH

B COOTBETCTBHUHU CO CT. 9 @eaepansHoro 3akoHa oT 27.07.2006r. Ne 152-03 «O 3amure
MEPCOHANBHBIX JaHHBIX» JIal0 coracue Ha 00paboTKy cBoux mepcoHaimbHbIX JaHHBIX MKOO «COIL a.Wrxuy-
Uykyn», pacronoxeHHol mo azapecy: a.mxuu-UykyH, yi.Jlenunna,n.50, a UMEHHO: COBEpIICHUE ICHCTBUM,
npeaycMoTpeHHbIX 1. 3 cr. 3 denepanbHoro 3akoHa Ne 152-d3 co BceMu JaHHBIMH, KOTOPBIC HAXOIATCA B
pacnopsokernn MKOO «COIL a.Umxma-UYykyH» ¢ TIENbI0 HAaYHUCIeHUS 3apa00THON IJIaThl, UCYUCICHUS U YTUTATHI
MPEeIyCMOTPEHHBIX 3aKOHOAATEeIhCTBOM P@ Hanoros, cOOpOB M B3HOCOB Ha 00s3aTeIbHOE COIMAIBHOE W
TIEHCMOHHOE CTpaxoBaHUe, MPECTABICHIs OpraHU3annei-paboToaTeleM YCTAaHOBICHHOW 3aKOHOIATEECTBOM
OTYETHOCTH B OTHOIICHWHM (IU3WUYECKUX JIMI, B TOM YHCJIE CBEICHHH NEePCOHU(UIMPOBAHHOTO yYeTa B
[encuonnsnii poua PD, ceenenuit mogoxoaHoro Hasmora B ®HC P®, ceenennii B ®CC PD, npenocrariarh
cBeleHus B 0aHK it opopMiIeHUs] 0aHKOBCKOM KapThl M IEPEYHCICHUS 3apaO0THOM TUTaThl HA KapThI, M TPETHUM
mumaM ans opopmitenuss nomuca JJMC, a TakKe MPeNOCTaBIATh CBENEHHSI B CIy4asx, MPEIyCMOTPEHHBIX
(denepanbHBIMU 3aKOHAMH H HTHBIMA HOPMAaTHBHO-TIPABOBBEIMH aKTaMH, CIICAYIOIINX MOMX [TEPCOHANBHBIX JaHHBIX:

1. [lepeueHb MEPCOHAIBHBIX JaHHBIX, HA 00Pa00OTKY KOTOPBIX JIAETCS COTJIacHe:

(aMuus, UM, 0OTYECTBO (B T.4. IIPEABLAYIINE),

[MACHOPTHBIE JAHHEIE WM JAHHBIE JOKYMEHTA, YIOCTOBEPSIOIIETO TUYHOCTE,

J1aTa POXKJIAEHUS, MECTO POXKICHMUSL,

IPaXJIaHCTRO,

OTHOIIIEHUE K BOMHCKON 00S13aHHOCTH M MHBIE CBEAEHN BOCHHOI0 OMIETa M HPUIMCHOTO VIOCTOBEPEHHS,
IaHHBIE JOKYMEHTOB O NPOo(hEeCCHOHAILHOM 00pa30BaHUM, HPO(PECCHOHAILHON MEPENOATOTOBKHY, MOBBIIICHUN
KBAIM(DUKALIMH, CTAKUPOBKE,

IaHHBIE TOKYMEHTOB O IIOATBEPKICHHAN CIIENUAILHEIX 3HAHUN

IaHHBIE JOKYMEHTOB O PUCBOEHUHN YVYEHOM CTENEHH, YYEHOIO 3BaHMs, CIUCKU HAYYHEIX TPYIOB M M300peTEHMI
M CBEJIEHU O HArpajax W 3BaHUsIX,

3HaHHE MHOCTPAHHBIX SA3BLIKOB,

cEMENHOE MONOKEHNE U JAHHEIE O COCTABE M WICHAX CEMBH,

CBEJEHMS O COLMANIbHBIX JILIOTaX, HIEHCHOHHOM 00€CIEYEHNH M CTPaXOBAHUH,

JTAHHBIE JOKYMEHTOB 00 MHBAIIMIHOCTH (IIPH HAJTUYHUH),

JaHHbIE MEAUIMHCKOIO 3aKJIFOYEHHS (IpH HEOOXOIUMOCTH),

cTak pabOTHI M APYrUE JaHHBIE TPYAOBOM KHIDKKH M BKJIAJBIIIA K TPYAOBOH KHIDKKE,

JIOJDKHOCTD, KBaIU(MUKAIIMOHHEIN YPOBEHbD,

cBeJEeHM 0 3apaboTHOI 1IaTe (10xo4ax), OaHKOBCKUX CYETaX, KAPTax,

aJpec MeCTa JKUTEIbCTBA (IO PErucTpaluyd M (DaKTHYECKHUI), JaTa PECUCTPALlMU 110 YKa3aHHOMY MECTY
JKUTEILCTBA

HOMep TenedoHa (CTaMOHAPHEINA JOMAITHNHA, MOOWILHEIH),

JaHHbIE CBUIETEILCTBA O NOCTAHOBKE HA YUET B HAJIOTOBOM OpraHe (hM3MYECKOro JHUIA 10 MECTY YKUTEILCTBA HA
teppuropuu PO (MHH),

JIAHHbIE CTPAaXOBOr'0 CBUAETEILCTBA TOCYIAPCTBEHHOIO IIEHCHMOHHOI'O CTPaXOBaHMs,

JaHHbBIE CTPAXOBOI'0 MEAUIIMHCKOIO MOJIKca 003aTENLHOI0 CTPAX0BAHUS IPaXKIaH.




2. [lepeuenn AeCTBHU, HA COBEPIICHUE KOTOPHIX TaETCS COTJIACHE:

Pazpemaro Omeparopy (opraHu3aunu-paboTONATENI0) NPOU3BOIUTH C MOHMMH IEPCOHAIBHBIMH JTaHHBIMH
neiicTBU (onepanun), onpeaeieHHble ctateeil 3 enepanpaoro 3akona ot 27.07.2006 Nel152-D3, a umenHo: coop,
CHUCTEMaTU3alfi0, HAaKOIUIEHHe, XpaHeHWe, yToyHeHue (OOHOBIIEHHE, W3MEHEHHE), HCIOJIb30BaHHE,
pacmpocTpaHeHue (B TOM 4YHCie Tmepenady), oOe3nnyuBaHue, OJIOKMPOBAHWE, YHHUUTOXKCHHE MEPCOHANBHBIX
TaHHBIX.

O0paboTKa epCOHATBHBIX JAHHBIX MOXKET OCYIICCTBISTHCS KaK C UCIMOIb30BAHUEM CPEIICTB aBTOMATH3AIHH, TaK
1 06€3 UX HCTI0b30BaHus (Ha OyMa)kKHBIX HOCHUTEISAX).

3. Cornacue Ha nepefavy NepPCOHAIBHBIX JaHHBIX TPETHUM JIHMIIAM:

Pazpemaro obmen (mpuem, mepenady, oOpaOOTKy) MOUX IEPCOHANbHBIMU JAaHHBIX Mexay Oneparopom
(opranuzanueii-padoTofarenieM) W TPETbUMH JIMLAMH B COOTBETCTBUH C 3aKIIOUYCHHBIMH JOTOBOPaMH U
COTJIAIICHUSIMH, B LEJISX COOJIIOJICHNSI MOMX 3aKOHHBIX IIPaB U HHTEPECOB.

4. Cpoku 00pabOTKH U XpaHEHHUs TIEPCOHABHBIX JaHHBIX:

O06paboTKa epcoHaIbHBIX JaHHBIX, TPEKPAIIAETCs TI0 HCTEUSHHH CEMH JIET ITOCIIe OKOHYAHUS TPYIOBOTO
norosopa paboTHHUKa. B manpHeimeM OyMakHble HOCHTENN EPCOHATBHBIX JAHHBIX HAXOSATCS HA apXUBHOM
XpaHEeHUH (MIOCTOSTHHO WIIH 75 JIeT), a MepCOHaAIbHBIE TaHHbIE PA0OTHUKOB Ha DIIEKTPOHHBIX HOCHTEIISX
YIQISIOTCS U3 WHPOPMAITUOHHON CHCTEMBI.

Cornacue Ha 00pabOTKy TaHHBIX (MTOTHOCTHIO WIIH YACTUYHO) MOXKET OBITh OTO3BAHO CYOBEKTOM ITEPCOHATBHBIX
JTaHHBIX Ha OCHOBAHUH €T0 IIMCHbMEHHOTO 3asBIICHUSL.

[IpaBa 1 0053aHHOCTH B 00JIACTH 3AIIKTHI IEPCOHATIBHBIX JaHHBIX MHE Pa3bsCHEHBL.

Hacrosee coriacue 1eiicTBYeT € « » 2022r.

« » 2015r.

(moamuce) (bamumms,u,o0) (mara moxmucu)



